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1. O6wme nonoxeHus

11

1.2.

13.

1.4.

1.5.
1.6.

OpraHusaumoHHbll  oTaen (nanee — OO, Otgen) sBNseTca CTPYKTYPHbIM
nogpasgeneHneM Lkonbl obLLecTBEHHbIX HayK (danee - LIOH, Llkona)
thenepansHoro rocyLapCTBEHHOro aBTOHOMHOTO 06pasoBaTENIbHOr0 Y4YPEXAEHIS
BbicLlero obpasoBaHus  «HauuoHanbHbIN nccrnefoBaTenbCckuii - ToMCKUiA
MOSMIMTEXHUYECKNIA YHUBEPCUTET» (danee — TIY, YHusepcuTer).

0O LLIOH co3aaH B COOTBETCTBMUM C MPUKA30M pekTopa YHusepcuteTa ot 17 mas
2023 roga Ne 137-1/06 Ha OCHOBaHUK pelleHnst YYeHoro coeta YHuBepcuteTa
oT 20 anpensa 2023 roga.

B ceoeit pgestenbHoctn OO LUOH pykoBoAcTByeTCA  AEWCTBYIOLLMM

_ 3aKOHOZATENbLCTBOM 06 06pasoBaHuy, APYrvMU 3aKOHOAATeNbHbIMU akTamu P®,

HOPMaTUBHLIMI AOKyMeHTamu MuHWCTEPCTBa Hayku M BbICLLETO OOpasoBaHns
Poccuiickon denepauun, YcTaBoM YHUBEPCUTETA, JIOKaNbHbIMU HOpMaTUBHBEIMA
aktamu TMY, HacTosiwmM [onoxeHueMm.

OO LLUOH moxeT 6biTb peopraHnM3oBaH U ero AeATeNbHOCTb NpekpalleHa Ha
OCHOBaHMUM NpvKasa pekTopa Mo peLLeHnio Y4eHoro coBeTa YHueepcuteTa.

Mpu peopranusaumn OO LWOH ero NonoxeHue yTpaynmBaeT CUNy.

N3ameHeHust 1 JoMnonHeHns HacTosiero [onoxeHnsa yTBepxaatTcs AUPEKTOPOM
LLIOH.

2. CTpykKkTypa ¥ opraHusauums

2.1.
2.2,

2.3,

24.

OO LLIOH HaxoguTcs B onepaTMBHOM noayvHerun aupekropa LLOH.

O6uwee pykoBoactso OO LUOH ocyliecTenseT HadanbHuk OTaena, KOTOPbIW
NPUHUMAETCSt Ha AOJDKHOCTb B COOTBETCTBUM C TPYAOBbLIM 3aKOHOAATENECTBOM B
yCTaHOBIIEHHOM MOPSAKE.

HayvarnbHuk OToena oTBevaeT 3a opraHusaumto pabotel OO LLOH, B Tom Yucne 3a
cobnogeHe npasuil BHYTPEHHEro TPYAOBOrO pacrnopsiaka v oxpadbl TpyAda
pabotHukamu OTgena, 3a KOHTPOSlb HaA  BbIMOJIHEHNEM oba3aHHOCTEN,
BO3MOXXEHHbLIX Ha MOAYMHEHHbIX €My pabOTHMKOB, COXPaHHOCTb MWMYLLECTBa
YHVBepCUTETa, NEepeAaHHOro oTAesY A BbINOMHEHNS 7o (YHKLNIA.

OO BxoauT B cocTas LLIOH, cBoero BHyTpeHHEro AerneHuns He UMeeT.

3. OcHoBHbIe 3agauu OTtoena

OcHoBHbIMM 3agadamy OTaena kak cTpykTypHoro nogpasaenenus LLIOH sBnstoTes:

3.1. obLwas koopauHauus paboTel otaeneHnid LLOH no Bonpocam y4eOHOW, Hay4HOM,
MeToaudeckon paboThl;

3.2. obecnevyeHue gokymeHToobopoTa pabotsl LLIOH;
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3.3. cogeiicTBME B peannaaLmm OCHOBHbIX 0bpasoBaTenbHbIX nporpamm TITY
otaeneHuamm LLOH;
3.4. opraHuzauusi n obecneyerue y4ebHoro npotecca rno nporpaMmam
[OMONTHUTENbHOrO nnaTHoro obpasoBanus (aanee - Ar0O) WOH;
3.5. npepocTasrneHye ycnyr B 061acTi NMCbMEHHOrO 1 YCTHOrO NepeBoAaa,;
3.6. cosgaHue BraronpusTHOro MMMUAKa YHUBepcuTeTa Kak 3aMHTEpECOBAHHOTO B
KapbepHOM POCTE CBOVX CTYAEHTOB 1 PabOTHUKOB.
4. OyHKUUM
[nsi pelLeHns Bo3noxeHHbIx Ha OTAen 3agay NpefyCcMOTPEHO BbINONHEHNE CreAyoLnX
YHKUNIA:
4.1 nnaHupoBaHue 1 opraHusalus y4ebHoro npotecca:

4.1.1. opraHu3aLus, kKoopAMHaLWs pa3paboTky, CornacoBaHue ¢ noTpebutenamm u

akTyanusaumsi y4eGHO-MEeToAMYecKNX MaTepuanos no AucuunnuHam,
peanusyeMblx Ha 6ase LWOH B cooTeBeTCTBUM C TpeboBaHUsMU
dhenepanbHOro rocyaapcTBeHHoro obpasosarenbHOro cTaHaapTa (aanee —
®FOC) u CTaHAapTOM OCHOBHbIX 0BpasoBaTenbHbIX MporpamMm (fanee —
oorn) Try;

4.1.2. opraHusaumMs 1 KOOpAMHALMSi y4eGHON [AeATenbHOCTU OTAeneHnid mno

peanusauun O6pa3OBaTeJ'IbeIX nporpamMm;

4.1.3. obecnevyeHne obpasoBaTeNlbHOW AEeATeNIbHOCTU Y4ebHO-MeToanYecKnmY,

4.2

mMaTepuanbHO-TEXHUYECKUMU, HOPMaTUBHO-OPraHN3aLMOHHbIMU u
NHGOPMaLMOHHBIMU pecypcamu;

COBEPLUEHCTBOBAHME 1 ONTUMU3ALINS CUCTEMbI YTIPaBeHsi oopasoBaTebHbIM

npoLieccom: obecreyeHre B3auMoaencTeus pykoBoauTenen OOI1 n oToeneHui

YHUBEpCUTETA MO COBEPLLEHCTBOBaHWIO 1 peanusauum OOTT:

4.2.1. opraHusauusi U KoopauHauus yd4eOHOW [esTenbHOCTM oTAEneHun no

peanusauuu obpasoBaTenbHbIX NPOrpamm;

4.2.72. obecrievyeHne obpasoBaTenbHON [OeATENbHOCTU y4yebHO-MeToANYECKNMY,

MaTepuanbHO-TEXHUYECKUMU, HOPMaTUBHO-OPraHN3aLMOHHLIMM n
MHOPMaLIMOHHBIMU pecypcamu;

4.3 yyacTve B MOArOTOBKE MMaHOB pasBWTUS M OTHETOB MO MUTOram paboThl
nogpasgenexun LLIOH,

4.4 yyacTue B paboTe YHUBEPCUTETCKUX KOMUCCUI MO Ha3Ha4YEHMIo CTUNEHONN;

4.5 yyacTe B paboTe KOMUCCUIl MO NpoBepke noApasfeneHunit LLIOH k HoBOMY
yyebHoMy roay;

4.6 koopauHauus fesTenbHocTh otaenexuii LLIOH B yacTy Hay4YHOW AeATENbHOCTH
(VHOpMaLMOHHAs NOAAEPXKKa, KOHCYNbTUPOBaHNE COTPYAHNKOB U CTYAEHTOB,
NOAroTOBKA MMAaHOB M OTYETOB MO HampaBneHWto AesiTenbHOCTU Mo 3anpocy
aAMUHUCTPALMMN YHUBEPCUTETA);

4.7 cogeiictne otaenerusm LLIOH B opraHusaumu HayyHbiX, 0OpasoBaTenbHbIX 1
MPOCBETUTENLCKUX MEPONPUATUA:  KOH(EPEHLU, onumnuaz, KOHKYpPCOB,
BCEPOCCUNCKMX U MEXOYHAPOLHbIX aKkumi;
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KOOPAMHALMS Hay4YHO AESTENbLHOCTU CTYAeHTOB (BHECEHME B 6asy Npusepos
HayYYHbIX MEpONpPUSATUA, KOMaHAMPOBOK CTYAEHTOB U acnupaHToB);
obecneyeHme MeponpuaTUA Mo (HOPMUPOBAHUIO  y4EOHO-METOANYECKNX
maTepuanos B LLIkone;

opraHusauus paboTbl aTTECTAUMOHHBIX U aneniALMOHHbIX KommMccun B
oTaeneHusix LUOH. MoaroToBka cOOTBETCTBYIOLLMX pacriopshkeHuii no Lkone;
obecrieueHe KOHTPOMS WCMOMb30BaHUs ayauTopHoro oHaa, y4ebHo-
MeToaudeckoe U TexHuyeckoe obecrneyeHne yvebHoro npouecca AN
cTyaeHToB u cnywatenen LLOH;
thopMuMpoBaHue 1 KaTanorusauus doHaa y4ebHo-MeToANYECcKo, cnpaBOYHOW
nUTepaTypbl, ayaMo W BULEOPECYPCOB B 06racTyt S3bIKOBOW MOATOTOBKA B
COOTBETCTBMM C 0OpasoBaTebHbIMU NporpaMmmamu;
cosfjaHue 1 pas3BuTMe BBNMOTEKMN SMEKTPOHHBIX KaTanoros, UMEHOLLUXCS B 0]0)
LLIOH pecypcos;
CBOEBPEMEHHas akTyanusauus WHdopMauuy Mo BCEM HanpaBreHUsM
nesTenbHocTn Ha BeG-caiite OTAena, a Takke B coumarnbHbIX CETSAX;
dhopMMpoBaHmue 1 pasBUTE MaTepuarnbHO-TEXHUYECKON 6asbl LLIOH;
OLEHKa pesyrbTaTUBHOCTU M 3dEKTUBHOCTU AeaTenbHocTn OTAena nyTem
aHKkeTUpoBaHus Bcex notpedbuteneii ycnyr OO LIOH;
KOHCYMbTUPOBaHWE U 3anuchb CcryliaTenei nporpamm AMNO, nposegeHue
BXO[HOTO TECTUPOBAHUS, KOMMIIEKTOBaHUE Ipynn cnyluiatenei (B T.4. 4obop B
rpynnbl), NoAdop KaapoBOro cocrtaea U3 4ducna BbICOKOKBaNMULMPOBaHHbIX
npenofaBaTeneii, CoCTaBneHne pacnucaHns y4ebHbIX 3aHsTui, obecnedeHmne
yyebHOro npouecca ayaUTOPHbIM (POHAOM, KOHTPOMb oOmnaTtel 0by4eHUs
(AsbikoBasi wkona «Kocmononuty, LLkona coBpeMeHHoro pykoBoauTens);
cocTaBMeHVe 1 BEAeHWe h1HaHCOBOI foKyMeHTauumu no nporpammam ArO;
ocyllecTsfieHne paboT no nepesody (Mpvem 3aka3oB Ha MEpPeBOA,
ofpefernieHne  KaTeropuu  CrIOXKHOCTW  TEeKCTa,  KOMMbIOTEPHbIN Habop,
TUPaXKMPOBaHNE MaTEpUaroB, CBA3AHHbIX C BbIMOMHEHNEM NEPeBOAOs, nogobop
BHELUTATHBIX NEepPEeBOAYMKOB, OOpMIIEHNe COMyTCTBYOLLEN (hbUHaHCOBOM
JIOKYMeHTaLumm).

5. BsaumogeuncrtBue ¢ nogpasfesieHMsAsMU yHUBepcuTeTa

5.1.

h.2.

OO LUOH B3avmogeicTByeT CO BCEMWU CTPYKTYpHbIMW noApasaeneHnsmu
YHuBepcuTeTa, nomnyyas oT HuUX MHdopmauumio, matepuarnsl, OT4eTbl U Apyrve
[LOKYMEHTbI, HE0OX0ANMbIE [J15 OCYLLECTBIIEHNS [eATENbHOCTA OO WOH.

OO0 LWOH B3aumogelcTByeT C  YMONMHOMOYEHHbIMW  CTPYKTYPHbIMU
nogpasgeneHusaMn YHuepcuteTa Mo BoOMpocaMm MaTepuaribHO-TEXHUHECKOro
obecneyeHus ero AesaTenbHOCTY.

6. BzaumopeiicTBME C BHELWWHUMU opraHu3auusaMu

0O LLIOH B3aMOZENCTBYET C rocyAapCTBEHHBIMM, MyHNLMNANbHBIMU, OOLLECTBEHHBIMY
POCCUMCKUMU U MEXOYHaAPOAHbLIMU OpraHusaLmsamu, CTpyKTypamu pearibHoro cekrtopa
3KOHOMMKU, B pamKax BO3NOXeHHbIX Ha OTaen yHKUnA.
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7. OpraHusauus paboTbl

7.1.

7.2.

Pabouyee Bpemsa pabotHukoB OO LOH perynupyetcs TpyAoBbIM LOFOBOPOM,
npaeBuraMmy BHYTPEHHero TpyaoBoro pacnopsgka TITY, WHbIMU FfoKanbHbIMU
HOPMaTUBHbLIMU aKTaMu.

3apaboTtHaa nnata paboTtHukos OO LWOH 3aBucuT OT uX KeBanudukauuu,
CMOXHOCTW BbINOMHAEMOW paboThbl, KONMYecTBa 1 KayecTBa 3aTpavyeHHoro Tpyaa u
yCTaHaBMnMBaeTCs B COOTBETCTBUM CO LUTaTHbIM pacnucaHuem Otgena. B uensx
MOOLUPEHUS 3a LOCTUrHYTble paboTHUKaMuU ycrnexu B paboTe u CTUMYNIMpPOBaHUSA
fanbHenwero ux npodeccuoHansHoro pocta pabotHukam OO  LWIOH
yCTaHaBnuBalTCa HagbaBkym W ponnaTtbl B COOTBETCTBUM C  KOJINIEKTUBHbIM
porosopom TITY.

8. HopmaTuBHbIe JOKYMEHTHI

8.1
8.2

8.3
8.4
8.5

Tpynosoi kogekc PO.

HopmaTtueHble npaBoBble aKThbl, pernameHTupyolue  OeATeNbHOCTb,
npenycMoTpeHHyto Yctasom TI1Y.

YcTaB TOMCKOro nofIMTEXHNYECKOro YyHUBEpCUTeTA.

JlokanbHble HopMaTUBHbIE akTbl TI1Y.

KonnektusHbin gorosop TITY.

[MonoxeHue paspaboTaHo B cOOTBETCTBUM C YcTasom TT1Y.
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